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Web-Based Time and Attendance Distribution System


How does WebTADS pre-fill a holiday?
The following table indicates the pre-fill rule based on tour type and full or part-time status.



	Tour Type
	Full-Time Employees
	Part-Time Employees

	Compressed (C)
	Fill hours to work schedule
	Fill hours to work schedule

	First Forty (I / X)
	8 hours
	not applicable

	Flexitour (F)
	Fill hours to work schedule
	Fill hours to work schedule

	Standard (S)
	8 hours
	Fill hours to work schedule




	The week of December 21 - 27, 2003 is used as an example to demonstrate how WebTADS pre-fills holiday leave hours on your timesheet. It is not necessary to change your work schedule due to a holiday in the pay period. 




	Compressed: Full-Time
	December 21 - 27 2003

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	9
	9
	9
	9
	8
	0
	

	Holiday Leave Hours
	0
	
	
	
	9
	8
	0
	

	(Holiday Leave will be pre-filled with 9 hours on Thursday and 8 hours on Friday.)

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	9
	9
	9
	9
	0
	0
	

	Holiday Leave Hours
	0
	
	
	9*
	9
	0*
	0
	

	*Since a holiday falls on your off day, WebTADS will not pre-fill an off day. Payroll policy allows you to manually move your holiday to the preceding day. In this example, the preceding business day would be Wednesday; manually enter 9 hours of Holiday Leave on Wednesday.

	Compressed: Part-Time
	December 21 - 27 2003
	

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	2
	9
	0
	9
	0
	0
	

	Holiday Leave Hours
	0
	
	
	
	9
	0*
	0
	

	*Since a holiday falls on your off day, WebTADS will not pre-fill an off day. Holiday Leave will be pre-filled with 9 hours on Thursday and 0 hours on Friday.

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	0
	8.5
	8.5
	8.5
	6.5
	0
	

	Holiday Leave Hours
	0
	
	
	
	8.5
	6.5
	0
	

	(Holiday Leave will be pre-filled with 8.5 hours on Thursday and 6.5 hours on Friday.)

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	5.5
	5.5
	5
	0
	0
	0
	

	Holiday Leave Hours
	0
	
	
	
	0*
	0*
	0
	

	*Since a holiday falls on your off day, WebTADS will not pre-fill an off day. Holiday Leave will be pre-filled with 0 hours on Thursday and 0 hours on Friday.

	First Forty: Full-Time
	December 21 - 27 2003
	

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	8
	8
	8
	8
	8
	0
	

	Holiday Leave Hours
	0
	
	
	
	8
	8
	0
	

	(Holiday Leave will be pre-filled with 8 hours on Thursday and 8 hours on Friday.)


	Flexible: Full-Time
	December 21 - 27 2003
	

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	8
	8
	8
	8
	8
	0
	

	Holiday Leave Hours
	0
	
	
	
	8
	8
	0
	

	(Holiday Leave will be pre-filled with 8 hours on Thursday and 8 hours on Friday.)

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	8
	8
	8
	8
	8
	0
	0
	

	Holiday Leave Hours
	
	
	
	
	8
	0*
	0
	

	*Since a holiday falls on your off day, WebTADS will not pre-fill an off day. Holiday Leave will be pre-filled with 8 hours on Thursday and 0 hours on Friday.

	Flexible: Part-Time
	December 21 - 27 2003
	

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	6
	6
	6
	6
	0
	0
	

	Holiday Leave Hours
	0
	
	
	
	6
	0*
	0
	

	*Since a holiday falls on your off day, WebTADS will not pre-fill an off day. Holiday Leave will be pre-filled with 6 hours on Thursday and 0 hours on Friday.

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	6
	4
	6
	4
	6
	0
	

	Holiday Leave Hours
	
	
	
	
	4
	6
	0
	

	(Holiday Leave will be pre-filled with 4 hours on Thursday and 6 hours on Friday.)

	Standard: Full-Time
	December 21 - 27 2003
	

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	8
	8
	8
	8
	8
	0
	

	Holiday Leave Hours
	0
	
	
	
	8
	8
	0
	

	(Holiday Leave will be pre-filled with 8 hours on Thursday and 8 hours on Friday.)

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	8
	8
	8
	8
	8
	0
	0
	

	Holiday Leave Hours
	0
	
	
	
	8
	0*
	0
	

	*Since a holiday falls on your off day, WebTADS will not pre-fill an off day. Holiday Leave will be pre-filled with 8 hours on Thursday and 0 hours on Friday.

	Standard: Part-Time
	December 21 - 27 2003
	

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	3
	6
	0
	8
	3
	0
	

	Holiday Leave Hours
	0
	
	
	
	8
	3
	0
	

	(Holiday Leave will be pre-filled with 8 hours on Thursday and 3 hours on Friday.)

	    
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	

	Work Schedule Hours
	0
	4
	7
	0
	8
	0
	0
	

	Holiday Leave Hours
	0
	
	
	
	8
	0*
	0
	

	*Since a holiday falls on your off day, WebTADS will not pre-fill an off day. Holiday Leave will be pre-filled with 8 hours on Thursday and 0 hours on Friday.
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